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1. OBIHAE MOJIOKEHHS

1.1. Byxranrepckas cmyx0a sBiseTcs CTPYKTYPHBIM [OZpasfieleHHeM
annapara yrnpasleHus yUpexKIeHHs, MoJYHHAeTCS IIIaBHOMY OyxranTepy.

B otcyrerBre rnaHoro Gyxrantepa ero (yHKUWH BBINONHSET BeIyLIHiA
Oyxranrep.

1.2. B cBoeii gearensHoctH Oyxranrepckas cayxba pykoBoacTByeTCH:

* QenepanbabiM 3akoHoM oT 06.12.2011r. Ne 402-®3 «O Gyxranrepckom
y4yere»,;

* Ilpukasom MunncrepctBa ¢uHaricos Poccuiickoit ®emepaumu ot
01.12.2010r. Ne 1571 «O0 yTBepKIEHHM €IMHOrO MIaHa CYETOB GYXIalTepeKoro
y4eTa [UIA OPraHOB TOCYNapCTBEHHOH BIACTH (roCyJapCcTBEHHBIX OPraHoB),
OpraHoB MECTHOI'0 CAMOYTPABJIEHHS, OPraHOB YIPABIEHHsS rOCYIapCTBEHHLIMH
BHEOIO/KeTHBIMA (DOHIAMH, rOCYIAPCTBEHHBIX aKaJeMHii HayK, TOCY1apCTBeHHBIX
(MYHHLIMTIANTBHEIX) yupexaeHuii # MHCTPYKIHHE 110 €r0 MpHMEHEHHION;

* Ilpukazom Munncrepctsa (unancoB Poccuiickoii ®enmepammu o
06.12.2010r. No 1628 «O6 yTBepkneHHH IUIaHa CHeTOB GIOMKETHOro ydeTra H
HHCTPYKIHH 110 er0 MpUMeHEHHIO»,

* Ilpukazom Munucrepctea ¢unancoB Poccuiickodi ®enmepanmu ot
16.12.2010r. Ne 174n «O6 yTBepikIeHHH MJaHa CYETOB GyXraiTepckoro yderta
BrOI3KeTHEIX ﬁpeMEHHifi M MHCTPYKIIHH 110 €70 [TPHMEHEHHION;

* Ilpukasom Munucrepcrsa ¢unancoB Poccuiickoii @ejepanuu ot
23.12.2010r. Ne 1838 «OG6 yTBep:KIeHHH IUlaHa CYETOB OyXTanTepckoro ydera
ABTOHOMHBIX YUPEKICHHHA H HHCTPYKIIMH [0 €ro NpHMEHEHHIOM,

* Ilpukasom MunucrepctBa QuHaHcoB Poccumiickoit ®enepanmn o
28.12.2010r. Ne 1911 «O6 yrBepknennu MHCTPYKIHM O MOps/IKe COCTAaBICHHS H
NpeICTaBICHHs rOJ0BOH, KBapTalbHOH H Meca4HOH OTYeTHOCTH 00 MCTONHEHHH
BromxeToB OroKeTHOH cucTembl Poccuiickoit Menepannny;

» Ilpumkazom Mpunuctepcrsa ¢uHaHcoB Poccuiickoit ®enmepauuu ot

25.03.2011r. Ne 33n «O6 ytBepknennn MHCTpYKLMH O MOpAIKE COCTABIECHMS,



NpeicTaBIeHHA ro/10Bo#, KBapTallbHOMH Oyxranrepckoii OTYETHOCTH
roCyNapCTBEHHbIX (MYyHHIIANAIBHLIX) OF0/KETHBIX H aBTOHOMHBIX YUpeXIEHHHY,

1.3. OrBercTBeHHOCTs 3a OpraHM3alMio OYXraiTepckoro ydera HeceT
PYKOBOJIHTEINL YUPeKICHHA.

Pyxosomutens o0s3aH co3jarh HeoOGXOIAWMEIE YCIOBHA [UIA IIPABHIABHOTO
BeJIeHus OyXraarepckoro yuera, oGeclieunTs BEITIONHEHHE BCEMH CTPYKTYPHBIMH
nojpasfeNleHHsiMd B ciyxOaMi, pabOTHHKAMH  YYpekIeHHsS, HMEIOUIHMH
OTHOWIEHWe K ydery, TpeboBamuii rnaBHoro OyxranTepa wim Gyxranrtepa,
BBINOJTHAIOIIME ero (YHKIHH, 110 BompocaM oOpMIeHHS H TIPEOCTABICHHUA LI
y4eTa JOKYMEHTOB U CBeJIeHHI.

1.4, VupexpmeHnue,  OCYIUECTBISA  I[IOCTAHOBKY  OYXTalTepCKOro
(6romxerHoro) yuera, ompenenser GOpMy M METOABl YdeTa, TEXHOMIOTHIO
oOpabotku y4eTHoH wuHQOpMauuH; paspabaThiBaeT CHCTEMY BHYTPEHHEro
(rHaHCOBOro KOHTPOMA; POPMHUPYET YHETHYIO MOJHATHKY MO JAPYTHM BOIPOCAM.

1.5. 'onosas Gyxranrepckas OTYETHOCTh yUpekIeHHs SBISETCS MyOIHIHOIN
¥ pasMmeimiaercs Ha oduumanbHOM calite B cern HrtepHer B mopsike,
ompeneneHaom nprukasoM M® P® or 21.07.2011r. Ne 86n «O6 yTBepkneHun
NnopAnKa NpelocTaBieHHs HWHQOPMALHH TIoCyIapCTBEHHBIM (MYHUI[HIATLHEIM)
YUPeHJICHHAM, €€ pasMelleHHs Ha O(MIHaTEHOM caiite B cetm HuTtepHeT H
BE/IEHHA YKa3aHHOTIO caiiTan.

2. 3AJIAYHM BYXTAJITEPCKOM CJIVIKBBI

2.1. Opraamzauma ydera (HUHAHCOBO-XO3AHCTBEHHOH meATeNBHOCTH
YHpEeXKISHHUA.

2.2. OcyuiecTieHHe KOHTPOJA COXPAHHOCTH HMYIIECTBA, NPABHILHOTO
pPacxXoJ0BaHUS JEHEXKHBIX CPEICTB M MAaTepHalbHEIX NeHHocTel, cobmoaeHHs
KOHOMMH CPEJICTB YUpeHKIeHHS,

2.3, ®opmupoBanKe MOTHOH U JOCTOBEPHON MH(OPMALIMH O JEATENLHOCTH
YUpeKIeHHS H €ro HMyllecTse, HeoDXOAMMOH BHYTPEHHHM I[OJL30BATEIAM
Oyxrantepckoif OTHETHOCTH (PYKOBOIHTENIO, YYPEIHTENI0), 4 TAKKe BHELTHHM

HnoNkL30BaTenaM OyXrainrepckoi 0T4eTHOCTH.



2.4, Obecrieyenre uHGopMannei, HeoGX0XHMOH BHYTPEHHHM M BHEIIHHM
nons3oBaTeNsM OyXraaTepckol OTHETHOCTH, JMIA KOHTPOAA coOMIOAeHHS
3aKoHonarenbeTBa Poccuiickoil @enepalid NpH OCYINECTBICHHH YYpexXIeHHeM
XO34HCTBEHHBIX oOmepaldil, HX uenecoo0pa3HOCTH, HAIMMHA M IBHIKEGHHS
MMYIIECTBA M 0053aTeNbCTB, HCHONB30BAHWS MATEPHANLHEIX, (HHAHCORKIX,
TPYZIOBBIX PECYPCOB B COOTBETCTBHH C YTBEPKIEHHBIMH HOPMaMH.

2.5. [Ilpenorspaimienne OTPHIATENBHBIX PE3YJLTATOB XO3sHCTBEHHOI
ACATENIBHOCTH  YYPEXKIEHHS, BRIAB/IEHHE BHYTPHXO3AHCTBEHHBIX PEe3epPBOB
obecrieyenus ee (PHHAHCOBOH YCTOHYHBOCTH.

3. CTPYKTYPA

3.1. Crpyktypa u mrar Oyxranrepckoil cmy#Obl onpenensercs IITaTHBIM
pacmucaHneM, YTBEpKIECHHBIM PYKOBOAMTENEM YHPEKIEHHA, C YIETOM 0OBEMOB
paboTsl # 0coGeHHOCTEH OCYLIECTBAACMON NEATENBHOCTH.

3.2. B cocras OyxranTepckoii ciy 0Bl BKJIFOYAIOTCH:

* DyxraiTep no HAYHCIEHHIO OIUIATEI TPY/IA;

* CIEIHATHCT (10 y4eTy He()HHAHCOBBIX AKTHBOB);

* 3KOHOMHCT;

* BeAylIHH Oyxranrep;

4. OYHKIIUH

4.1. Opranumsaunus OyXranTepckoro yd4era akTHBOB, 00#3aTeNbCTB M
XO34HCTBEHHBIX ONeparuii B HATYPATbHOM H3MEPEHHH H JICHEKHOM BEIPAKEHHU
MyTeM CILIOUIHOrO, HEMPEePLIBHONO JOKYMEHTAIIBHOIO OTPaMeHHA.

4.2, OfecneyenHe KOHTPONA HAIM4YM# M JABWKEHHS HMYIIECTsa,
HCIIONBE30BAHMA  MATepHANBHEIX, (HMHAHCOBEIX M TPYAOBLIX pPECYPCOB B
COOTBETCTBHH C YTBEPHJICHHEIMH HOPMaMH.

4.3. CaoespeMeHHOe HadMCIeHHe M NepedyuCciIeHHe HAIOoroB H cBopos B
Gromkers! 61omKeTHO# cucTemsl Poccuiickoit ®enepaun,

4.4, OcyuiecTBiieHHe  KOHTPONs  CBOEBPEMEHHOTO  IIPOBEICHMS

HHBEHTapH3aUHH He(QUHAHCOBLIX AaKTHBOB, JEHEXHLIX CPEACTB, pacuyeToB ¢



KOHTpareHTamMH, peBH3HH B MOABEIOMCTBEHHBIX CTPYKTYPHBIX IOApa3/elleHHsX,
BBIIENIEHHBIX Ha CaMOCTOATENbHEIH OanaHc.

4.5, llpunatie Mep no mnpeaynpeKIAEHHIO HEOOCTad M XHIISHHH,
ofecriedeHHe CBOEBPEMEHHOTO OGQOPMIIEHHS MaTEpPHAIOB 10 HejocTayaMm H
XHIIEHHAM, OCYIIecTBIeHHe KOHTpONnd Mepegad B HeoOXOOHMBIX CIy4asx
MaTepHaJIOB B C/I€JICTBEHHbIE OPTraHbl.

4.6. Cocrasnenne OyxranTepckoil OTYETHOCTH Ha OCHOBE TNEepPBHYHEIX
YHETHBIX JOKYMEHTOB H OyXranTepcKuX 3amuce.

4,7, TlpumeHeHHe YTBEPMKJACHHBIX B YCTAHOBIEHHOM IOPAJKE THIOBBIX
VHAQHIHPOBAHHEIX (OpM TMepBHYHOH Y4YeTHOH MOKYMEHTAlHH, colmoaeHHe
nopsaka odopMIeHHS 3ToH TOKYMEHTALIMH, a Takxe rpaduka JoKyMeHToobopoTa.

4.8. CocrasieHne M CBOEBPEMEHHOE MPEACTABICHHE B YCTaHOB/IEHHLIE
anpeca Oyxranrepckoi, puHaHCOBOMH, HANOTOBOH, CTATHCTHYECKOH OTYETHOCTH.

49. VYuactHe B aHamuse (PUHAHCOBO-XO3AHCTBEHHOH [EATENBHOCTH
YUpEKIEHHA U ero nojpasieieHu.

4,10, Obecneuenne  XpaHeHHMA  OyXranTepcKMX  OOKYMEHTOB H
OyxXranTepckoro apxvpa cOrJIacHO HOMEHKIAType Jaeln Oyxraarepckoi cirymOE.
(Mpunoxenne Nel8)

4.11. OcymecTBneHre KOHTPOJIS U aHAIH3a:

* [IpaBunBEHOIO M CBOEBPEMEHHOI0 O(OPMIIEHHS NPHEMa M PacXOJOBaHHS
MaTepHaJIBHEIX IEHHOCTEIH;

* CBOEBpeMEHHOr0 B3bICKAHWA NeOHTOPCKOM 3a0/IKeHHOCTH W NOTalleHHs
KpeJIMTOPCKOH 3a/10JKEHHOCTH,

» [IpaBunsHOro pacxonoBaHus (hoHa OIIIATH! TPy, HAUHCIEHHS U BhIIAYH
nmpemuif, BO3HarpaxjeHHH W rnocoduii, cobioJeHHA YCTAHOBIEHHEIX IITATHBIM
pacrucaHieM OK/IaJioB, CMET OXOJ0B M pacxojoB, COOMIOAEHHS TIATEHRHOH M
(hMHAHCOBOH TUCIMILINHEL,

* OGocHOBaHHOCTH W 3aKOHHOCTH CIHcaHHM# ¢ Oyxraarepckoro OanaHca
HetpMHAHCOBBIX AKTHBOB, HeJOCTa4, XHuleHHil, nebuTopckod M KpeaUTOpPCKOH

3a00TKEHHOCTH,



* [IpaBriibHOTO M CBOEBPEMEHHOIO MMPOBEACHHA H O(QOPMIICHHS NIEPEOLICHKH
MaTepHaTbHBIX IEHHOCTEH.

5. IPABA

5.1. Byxranrepckas cinyx0a yupekaeHHs BIpaBe:

5.1.1. Tpebosate oT MHOOBIX NOMKHOCTHBIX JIHL| YYPEKIAEHUS BBINOIHEHUS
rpauka nokymeHToobopoTa.

5.1.2. Tpebosare " oT mnoapasfeneHuii yupexKaeHHS IpelCcTaBIeHUS
MaTepHalioB, HeoOXOJMMBIX JUIS oOcCyllecTBieHHs paboTel, BxoasmieHd B
KOMIIETEHIIHIO DyXranTepHH.

5.1.3. TloanuceBaTe JOKYMEHTEI, CHYXKAlllMe OCHOBAHHEM [ NpHeMa M
BBIZIAYM MATEPHANBHAIX LEHHOCTeH (leHexHble CPeJICTBa, JeHeKHEIe TOKYMEeHTSI)
Oyxrantepckue, (PHHAHCOBRIE, CTATHCTHHECKHE OTHETHl YUPEKICHHA, 4 TAKKe
JOKYMEHTHI, H3MEHSIONIME pacyeTHbie 00A3aTeNBCTBA YUpeKAeHHA. YKa3aHHEIE
IOKYMEHTBI 0e3 MOJAMHCH TJIaBHOTO OyXraatepa MM ero 3aMeCcTHTeNs CYUTAIOTCH
HeJeHCTBHTEIbHBIMH,

5.1.4. He npuHMMarh K HCMOMHEHWIO H OGOPMIEHHIO NOKYMEHTHI IO
onepauuAM, KOTOpPhlE  HapyllalT [OEHCTBYIOLEe  3aKOHOAATelNbCTBO H
YCTaHOBIEHHBIH MOPANOK MpHeMa, ONPHXOJ0BaHHA, XpaHEHHA M pacXoIOBaHHA
IeHeHBIX CPeiCTB H APYTHX MaTepHAaIbHBIX LIEHHOCTEH.

5.1.5. IlpencTtaBnfATe PYKOBOAMTENIO YYPEXKACHHA TNpEIIOKEeHHS O
HAJTO)KeHHH  B3bICKAHMH Ha  JIMI, JIOTMCTHBINMX  HenobpokadecTBeHHOE
o(OpMIIEHHE M COCTABIEHHE [OKYMEHTOB, HECBOEBPEMEHHYIO Nepejady HxX JUIs
OTpakeHHs Ha cyYeTax OyXraiaTepckoro ydera M OTYETHOCTH, & TaKike
IOMYCTHBIIHX HEJOCTOBEPHOCTE JaHHBIX, COMEPHKAIIHXCH B IOKYMEHTAX.

5.1.6. VYkazanus rnapHoro Oyxrantepa W paboTHHKOB OyXraJTepHH B
npepenax (GyHkuud, npenycMoTpeHHbIX HactoAumM [lonoxkeHweM, ABIAOTCA
00A3aTeNBHBIMH K PYKOBO/JCTBY M MCMOJHEHHIO BCEMH NO/UKHOCTHBIMH JIHIIAMHU

YUPEiIeHHS.
6.0TBETCTBEHHOCTb



6.1. Bcro OTBETCTBEHHOCTH 34 Ka4ecTBO M CBOEBPEMEHHOCTH BBITTONHEHHS
BO3N0KeHHBIX [lonoxkennem Ha Oyxrantepckyio cinyxOy 3anay u yHKLHE HeceT
rJIaBHBIA Oyxranrep.

6.2. CreneHp OTBETCTBEHHOCTH [PYrHX pabOTHHKOB YCTaHABJIHBACTCH

AOJGKHOCTHEIMH HHCTPYKIIHAMH.
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