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I. O6mue nosoxenns

1.1. Hacroswee Ilonoixenue o6 agMHHHCTPaTHBHO-X03AHCTBEHHON 4YacTH
rocyfapcTseHHoro  OrokeTHoro  npodeccHoHamBHOTO — 00pa3oBaTeNbHOTO
yupexaenns KpacHopapekoro kpas «KopenoBekHit MOMHTEXHHYECKHI TEXHUKYM»
(manee - Ilonoxkenue, Texnukym) paspaborano B cooTBeTcTBHH ¢ DemepanbHEIM
3akoHOM 0T 29 nexabpa 2012 r. Ne 273-®3 «O6 obpazoBanmu B Poccuiickoii
(Denepanuuy», YCTABOM TEXHHKYMa W perjiaMeHTHpYeT Ha3zHaueHHe, Le/H, 3a/1a4H,
(PYHKI[HH, 1paBa, OTBETCTBEHHOCTE W OCHOBHI JIEATEIBHOCTH aIMHHHCTPAaTHBHO-
X034HCTBEHHOH YaCTH TEXHHKYMA.

1.2, AIMHHHCTPaTHBHO-XO3AWCTBEHHOH YacTh TexHHKyMa (namee AXUY)
ABIAETCA CTPYKTYPHEIM TMOfIpa3fielleHHeM TeXHHKyMa, OCHOBHOH LEeNBio KOTOPOro
apnsercs  obecrieyenne  Gecnepeboiinoro  GyHKUMOHMpoOBaHHA  cayxb
KOMMYHA/IEHOTO X034CTBa H Ku3Heo0ecIeueHns, CHADKEeHNS X03AHCTBEHHBIMH 1
MPOYHMH TOBapaM#, De30MnacHOH HU3HEAeATEIbHOCTH TEXHHKYMA.

1.3. AXY Bosrnasnfer 3aMecTHTeNb OHPeKTOpa IO aJIMHHHCTPATHBHO-
X03AHCTBEHHONH 4YacTH, KOTOpPBIH Ha3Ha4aeTcid Ha [JOJDKHOCTh [PHKA30oM
IHPeKTOpa TEXHHKYMa H HEMOCPeACTBEHHO MTOIYHHAETCA TUPEKTOPY TeXHHKYMA.

1.4. B coctae AXY BXOmAT: KNamoBIIHK, BOOUTENH, BaxTepsl y4eOHOro
Knpﬁyca, ybopmukn ciayxeOHBIX IOMelleHHH, crecapb-3J1eKTPHK, JBOPHHK,
pabouse no obcmyKUBaHHK, KOMEHIAHT O0IIEKHTHSA, [TpavKa.

1.5. Beck wrarnsiit coctaB AXY moguMHAETCA 3aMECTHTEIO AHPEKTOpa M0
a/IMHHHCTPaTHBHO-X03AHCTBEHHOI paboTe.

IL. Bapaun AXY

2.1. OcHosuble 3aaaun AXY:

- CO3/IaHMe YCIOBHWH J1a Ku3HeobecreueHHsS UMYILIECTBEHHOIO KOMILIeKca
TeXHHKYMa,;

- YKperieHue MaTepHaabHOi 6a3bl TeEXHHKYMa;

- obecnevyeHue KavecTBeHHOH paboThl BeeX KOMMYHHKALHI U CHCTEM;

- MPOBEICHHE CBOCBPEMEHHEIX PEMOHTHEIX pEfIOT;



- cojlepxaHWe TOMEMIEHHMH W NMpUieralmned TePPUTOPHH B HaJUIeXKalleM
CAHWTApPHOM TMOpAIKE;

- obecriedeHue MPOTHBOIIOAAPHOH A aHTHTEpPPOPHCTHYECKOMH
Ge30nacHOCTH; |

- ONTHMH3AIHA B3aHMOIEHCTBHA C MOCTABIIIMKAMH KOMMYHAJIBHEIX YCIYT.

III. ®yuxunn AXY

3.1. AXY, ucxons HM3 INOCTABIEHHBIX Mepel Heil 3a1ad, OCYILIeCTBIAET
crenyomue GyHKIHH:

- obecneunpaer OecnepeGoiinyio pabory cnyx0 ® mnonpasieleHHH
TEXHHKYMa [10 BOIpocaM X03AHCTBEeHHOH H OBITOBOH JeATEIEHOCTH,

- obecnieunBaet Ge30MacHyO KHU3IHEASATEIbHOCTE TEXHHKYMA;

- obecrieynBaeT MaTEPHANBHO TEXHHYECKOE OCHANIEHHE TEXHHKYMa,

- obecneunBaeT KauyecTBeHHOe byHKIHOHHpOBAHHE CHCTEM
NPOTHBOMOXKAPHOH  CHTHANM3AIMH,  CHCTEMBI  «IKCTPEHHOIro  BBI3OBa»
[PaBOOXPAHHUTENBHBIX OPraHOB, CHCTEM BHYTPEHHEr0 H HapyXHOTo BHJEO
Habmo1eHN;

- obecrnieunBaeT B3aUMoeicTBiE ¢ opraHaMu BHyTpeHHHX aen, ®Cb, 'O n

YC, npokypatypsl 0 Bonpocam ofiecriedeHus npasonopaaka H 6e30MacHOCTH.

IV. IIpaBa u o6s3annocTh paGorankos AXY

4.1. Pabotaukn AXY umeroT nmpaso Ha:

- COLMANBHBIE FAPAHTHH M JIbIOTHI, YCTAHOBJIEHHBIE 3aKOHO[ATEIBCTBOM
Poccuiickoii @enepaiuu;

- BHOCHTH [MpEeNNIOXKEeHHHd [0 COBepIlleHCTBOBAHHIO aJIMHHHCTPATHBHO-
X039HCTBEHHOH JIeATeNIEHOCTH B TEXHHKYME;

- Y4ACTHE B YIIPABJIeHHH TEXHHKYMOM.

4.2, Pabotauku AXY obsA3aHb:

- BBITIONTHATE BO3NMokeHHbIe Ha AXY dyHKIHUM | 3a/1a4H;



-  CBOEBPEMEHHO M  KBAIH(HUMPOBAHHO  BHINOJHATD  [PHKA3LL,
pacnopsKeHHA PYKOBOJCTBA TEXHHKyMa, AEHCTBYIOIIHE HOPMATHBHO-IIPABOBBIE
aKTEI [10 CBOEMY NPOHITIO 1eATeTBHOCTH;

- pauMoHaZBHO H  3(QQEKTHBHO HCIONB30BATE MAaTepHANLHBIE H
(hHHAHCOBEIE PeCyYPChI;

- NOJICPKHUBaTh TPYNOBYIO M HCIIOIHHTENBCKYH) JUCLMIUIMHY B AXY,
obecreuBaTh BINOJIHEHHE CBOMX (DYHKIMOHAIBHEIX 0083aHHOCTEI;

- co0momars npaBHia BHYTPEHHEro TPYAOBOTO pPacropsika, CaHHTapHO-
3MHAEMHONOTMYECKOr0 peXHMa, MPOTHBONMOMXAapHOH Ge30MacHOCTH H TeXHHKH
0e30MacHOCTH;

- BECTH JOKYMEHTALHIO, MpelyCMOTPeHHYIO eHCTBYIONHMH HOPMAaTHBHO-
MpaBOBLIMH aKTaMH;

- TIPEJICTABIATE B YCTAHOB/ICEHHOM MOpPAAKE IOCTOBEPHYI) CTATHCTHYECKYIO
U HHY10 HHDOpMalHIo 0 feaTensHocTH AXY;

- obecrneunpath rotoBHOcTE AXY k paote B ycrnoBMaX uYpe3BhldaifHbIX
CHTYaLHI.

43. 3a HeHannexaliee HCINOJMHEHHe IOKHOCTHBIX o0sf3anHOCTEH W
HAPYLICHHE  TPYAOBOHM  JHCHHIUIHHBI Kawaeid  pabormmk AXY  Hecer
OTBETCTBEHHOCTh B nopsauke, peayCMOTPEHHOM NeHCTRYIOMIHM
3aKOHO/IATENLCTBOM.

4.4, Paborunkn AXY HecyT mepcoOHANBHYIO OTBETCTBEHHOCTE 3@ Iepenaqy
MHQOPMAIIMK, KOTOpas He MOUIEKHT pasralleHdi0 B COOTBETCTBHH C
JIOKaJILHBIMH HOPMATHBHEIMM aKTaMH TEXHHKYMA TPEThHM JIHLAM.

V. Pykosoaurens AXY

5.1. PyxosoguTens AXY ocylecTBiageT cleAyoOIHe NOTHOMOYHS;

- PyKOBOAMT BceH jgesTenbHocTBR0 AXY, Hecer nepcoHaTBEHYIO
OTBETCTBEHHOCTH 34 CBOEBPEMEHHOE M KA4eCTBEHHOE BBIMOJIHEHHE BO3JIOKEHHBIX

Ha AXY 3amaq u QyHKumii;



- OCYLIECTBIAET B MpeJeiax CBOeH KOMINeTeHLHH (YHKLUMM yNpaBleHHH
(ruraHHpOBaHHA, OpraHM3aliK, MOTHBAllMM, KOHTPOIS), TPHHEMAET pelLIeHHs,
obs3arenbHble LA Beex paboTHUkos AXY;

- pacnpejenseT (QYHKIHOHANBHBIC ODA3aHHOCTH M OTHENbHBIE MOPYYEHHH
mexay paborHukamu AXY, ycTaHaBIMBaeT cTeneHb HX OTBETCTBEHHOCTH, IPH
HeoOXOMMOCTH BHOCHMT TNpEeIOKEeHHs IUPEKTOPY TEeXHHKyMa 00 H3MeHeHHH
JOKHOCTHBIX HHCTPYKLHH MOAYHHEHHBIX emMy pabOTHHKOB;
- BHOCHT [HPEKTOpPY TeXHHKyMa MpeANOKeHHs [0 COBepIIeHCTBOBAHHIO
paboter AXY, onTHMH3ALMY € CTPYKTYPEI H IITATHOH YHCIEHHOCTH;

- TFOTOBMT M TMpPEJCTAB/IAET [HPEKTOpPY TEXHHKYMa HH(OPMaHOHHO-
8HANUTHYECKHE MAaTepHalbl © COCTOSHHH W MEPCNeKTHBaX yYKpeIUleHHs
MaTepHATBHO-TeXHHYEeCKOH 0a3kl TEXHHKYMA;

- [OoNy4aeT TOCTYNAaloIHe B TEXHHKYM JIOKYMEHTEI H  HHEIE
HHQOpPMallHOHHBIE MaTepHalsl 10 CBOeMY TNPOQHII0 JEATENBHOCTH JUIf
03HAKOMJIEHHS, CHCTEMaTH3HPOBAHHOTO YYeTa H HCIOobh30BaHKue B paboTe;

- 3aMpalllHBaeT H MOJyYaeT OT CTPYKTYPHBIX NoApasaeneHunii nudopMaro,
HeOOXOAMMYIO /151 BHINOTHEHHS BO3IOKEHHEIX 3a1a4 H (YHKIIHI;

- BHOCHT TpeIIO/KEeHHs 10 COBEPIIEHCTBOBAHUIO aIMHHHCTPATHBHO-
X03AHCTBEHHOH CHCTEMBI B TEXHHKYME;

- Y4acTBYEeT B COBELIAHHAX [TPH PacCMOTPEHHH BOIMPOCOB, OTHECEHHBIX K
KoMrieTeHmuu AXY;

- Yy4acTBYeT B MEpCHeKTHBHOM M TeKYIIeM IUIAHWPOBAHHH NeATEeNbHOCTH
AXY, a TaKke NONTOTOBKE IPHKA30B, PACIOPSKEHHH M MHEIX HTOKYMEHTOB,
Kacarommuxces Bo3noxeHHbsX Ha AXY 3anay ¥ dhyHKIHIH;

- TpHHHMaeT HeoOXOJMMEIe Mepsl I8 YAYYIIeHWS MAaTepHaTBHO-
TEXHHYECKOro ¥ HH(pOpMalMoHHOro obecrevyeHHs, YCIOBHH TPy/[a, MOBIIIEHHS
npodeccHoHaNEHOR MOAroToBKH paboTHukoB AXY;

- ydacTByeT B noabope M paccTaHoBke KaapoB AXY, BHOCHT IHpPeKTOpY

TEXHHKYMa TIpEIIOKEHHA O [NOOUHIpEHHH M HANOKEHHH JHCOHILUIHHAPHBIX



B3pICKaHMH Ha paGorHukoB AXY, HampasjieHMM MX Ha TEpENOArOTOBKY H
MOBBIIEHHE KBATH(PHKALIHHN;

- COBEPLUCHCTBYET CHCTEMY TpPYIOBOH MoTHBauMM paboTHukoB AXUY;
- OCYIIECTBJIACT KOHTPOIL MCIONHEHHA MONYMHEHHBIMH eMy paboTHHKAMH
CBOMX JOJUKHOCTHBIX o0s3aHHOCTel, coGmomeHus TpynoBOH JMCUMIUIMHEL H
nestensHocTH AXY B nienom.

5.2. Pyxoroutens AXY HeceT mepcoHanbHYIO OTBETCTBEHHOCTE 34!

- BBEITIOJIHEHHE BO3NIOKEHHBIX Ha IMoApaseieHue GYHKIHMN 1 3a0a4;

- pauMoHaibHOe M 3(Q(QeKTHBHOE MCMNONL30BAHHE MATEPHAIBHBIX,
(HUHAHCOBEIX W KajIpOBBIX PECYPCOB;

- COCTOSHHME TPYNOBOH H MCHONHHUTENLCKOW IHCIMIUIHHEI, BBIOTHEHHE
paboraukaMu AXY cBOMX QYHKIHOHATLHEIX 06S3aHHOCTENH:

- COOJIOJIeHHe MPaBHI BHYTPEHHEro TPYAOBOIO PAacMopAlKa, CAHHTAPHO-
MPOTHBOAMHAEMHONOIHYECKOr0 PEKHMA, MMPABHI H HOPM OXPaHBI TPY4d, TEXHUKH
GesonacHoOCTH, MPOTHBOTOXKAPHOH 0e30MacHOCTH.

5.3, Pyxosomurens AXY B3ammopelicTByeT €O BCEMH CTPYKTYPHBIMH
NoApasfAe/eHHAMH  TeXHHKyMa, a Takke ¢ JIDYTHMH  OpraHM3alHaMH,
obecredHBaOIMMA X035 HCTBEHHbIE, OBITOBEIE, KOMMYHAIBHBIE M JIPYTHE YCIyTH

B paMKax 3aKI049EHHBIX JOrOBOPEHHOCTH.
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